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Quarterly Progress Report Evaluation Sheet

	In Place (
	Facilitator’s Name

	Comments

	General criteria
	

	
	Title
	

	
	Headings
	

	
	Date of report
	

	
	Facilitator’s name
	

	
	Identifying information
	

	
	
	

	Reasons for Referral
	

	
	Referral behaviour is identified
	

	
	Summary of functional assessment
	

	
	Results of Testing the Message
	

	
	Changes since last review
	

	
	
	

	MEBS Plan Intervention
	

	
	Description of implementation 
	

	
	Interventions implemented listed & evaluated
	

	
	Interventions not implemented listed & discussed
	

	
	
	

	Goals
	

	
	Short Term Goals Met listed and discussed
	

	
	Long Term Goals Met listed and discussed
	

	
	Short Term goals not yet met listed and discussed
	

	
	Long Term goals not yet met listed and discussed
	

	
	
	

	Data Collection
	

	
	Data collection methods described
	

	
	Target Behaviour Identified
	

	
	Start / Stop Definition
	

	
	Graph (including PSR, Current Rate & Baseline)
	

	
	
	

	Conclusions and recommendations
	

	
	Next Quarter Goals Set
	

	
	Next Quarter Interventions set
	

	
	Mediator Analysis discussed
	

	
	Comments & Conclusions
	

	
	Signature
	

	
	Periodic Service Review
	

	Total =              / 26 =                        %


Quarterly Report Guide:
1. General Criteria

Points are awarded if all identifying information is completed, including persons’ name, address, date of birth, the date of MEBS Plan, Date of quarterly report, Referral agent, facilitator and clinical supervisor.
2. Reasons For Referral:
Points are awarded if the target behaviour is clearly identified. The functional assessment summary should include the summary of themes from the background assessment, impressions and analysis of meaning and the tabulated results from ‘Testing the Message’. Any changes that have occurred in the last quarter that may have an impact on the plan / the person should also be discussed (e.g., a change of residence, life change, event, etc.)
3. MEBS Plan Intervention:
Using the Periodic Service Review as a guide, points are awarded if ALL interventions are discussed in this section. Those interventions that have been implemented should be listed (by name only – do not replicate the entire protocol from the plan here) and evaluated. This evaluation should focus on how the intervention has gone and how the person is responding to it). Interventions not yet in place should be listed and plans for getting those interventions into place should be discussed.
4. Goals:
Points are awarded if all the short- and long-term goals from the plan are represented in this section. Short- and long-term goals that have been achieved should be listed and the impact of achieving them on the person concerned should be discussed. Short- and long-term goals that have not yet been met should be listed and plans for achieving those goals should be discussed. 
5. Data Collection:
Points are awarded if the methods used to collected data are outlined. The target behaviour represented in the graph, along with start and stop definitions should be clearly stated. The graph should use real time dates, and show the baseline rate of behaviour, current rate of behaviour and Periodic Review Score.
6. Comments & Conclusions:
Points are awarded is goals for the next quarter are established (note that short term goals should correspond to the eventual achievement of long-term goals). Interventions that will be focused on for the next quarter should be outlined. A mediator analysis should be completed that will identify the activities / resources required to achieve this, the people responsible for doing so. Recommendations should be made as regards the status of the behaviour support services being provided, along with any general comments or conclusions. The facilitators signature should be included, along with a recently scored Periodic Service Review.
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