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ASSIGNMENT SUBMISSION FORM 
· A copy of this assignment submission form MUST be completed in full and submitted to Callan Institute, on or prior to the assignment due date whether you are submitting work or looking for an extension.

· Please keep a photocopy of all your work

· Callan Institute will compile feedback on your work within 10 days and return it by post.
SECTION 1
Assignment Due: (Please tick) 



Date Assignment Due:


(1) Comprehensive Behaviour Assessment
(4) Quarterly Report I

(2) Functional Assessment


(5) Quarterly Report II

(3) Multi Element Behaviour Support Plan 
(6) Final Portfolio



TO SUBMIT ASSIGNMENT:

Address you would like feedback returned to:


Signed by Course Participant 
Feedback completed by Callan Institute & Date


IF YOU REQUIRE AN EXTENSION ON THIS ASSIGNMENT:

Reason for Extension:


Revised Date for Submission:



Signed by Course Participant: 


Signed by Supervisor / Mentor:

SECTION 2: 

REFLECTIONS ON THE ASSIGNMENT I HAVE JUST COMPLETED 

As you reflect on the assignment that you are submitting please complete the following: 

1. 
The strengths of this piece of work are as follows:
2. 
The areas I require more support with are as follows:

3. 
Questions/Queries and learning goals I have:
SECTION 3

REFLECTIONS ON THE WRITTEN FEEDBACK I RECEIVED

Using Written Feedback:  

Please complete this section for each feedback you have received. 

To really benefit from your feedback you should: 

1. 
Read the comments carefully. Note what you did well and most importantly where you can improve. Don’t focus on the mark; as this is still only a guide and is not a final mark for this piece of work. 

2. 
Once you have read the comments; take your time to consider them and read your work with these comments in mind. 

3. 
Next, consider if and how these comments could assist you to the piece of work; and describe how you used them.

4. 
If after reading the comments you are not clear how you could improve your work, make an appointment to speak to your mentor or your clinical supervisor. 
Note: You are required to meet with your clinical supervisor on at least 4 occasions throughout this course; firstly to review and discuss the comprehensive assessment (including the functional assessment and the checking the message booklet); secondly to review and discuss the Multi-Element behavior Support Plan, thirdly to discuss and review implementation (writing protocols, skills teaching procedures and the PSR) and lastly to review and discuss the quarterly report as it relates to implementation and evaluation(including outcomes).
5. 
Lastly Re-read the feedback and your reflections on the piece of work before you start your next piece of written work.

My Reflections on the written feedback dated _______________________________ are as follows: 

1. 
Please describe how you used the written feedback to amend your last assignment…..

2. 
Please discuss how the written feedback has supported your learning…….

3. 
Please discuss how this reflective practice exercise has influenced you….

4. 
Did you meet with your clinical supervisor to discuss your work to date? 


YES (if yes include the date and time) We met on….


NO
Signed:







 
Date:






Please note: if you have any specific queries regarding your assignment that you would like addressed in the feedback please tick here and elaborate in the section provided. 
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