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2. Skills Development Booklet
Learner Name: 









Learner’s Age & DOB:








Staff Name:










Date Completed:
 




Section A: Skills Selection
Brief Description of Learner: (e.g. interests; preferences; personality; mobility; diagnoses, particular needs)
[image: image1]
This learner was selected for skills teaching because:


The following was used to identify and select skills for learning: 

	Tools used to identify and select skills for teaching and learning
	Skills Identified for learning
	How important is each skill to the person

1   2   3   4    5

Not          Very

	Person Centred Plan Review; Life Vision -Interview and/or observation 
	
	

	Motivation Profile
	
	

	Communication Profile
	
	


From this information, the most useful skill for the person to learn at this time is:

It is appropriate to learn because it is: (Check all that apply – must score at least 4)
	Criteria
	( or 0
	Explain why

	1. Self-Determination 
	
	

	2. Community Participation and Contribution 
	
	

	3. Inclusion 
	
	

	4. Valued Social Role
	
	

	5. HRBA 
	
	

	6. Fun
	
	

	Total
	/
	


Target Skill: 

Who 











Will do what: 










Under What Conditions: 








With what level of support: 








Performance Criterion (On how many occasions :) 





Section B: Observation and Task Analysis 
Observation Checklist:

The learner was observed performing the skill prior to skills teaching. This is to give us an idea of the level of assistance* we need to start with:

	
	Step
	1st Observation
	2nd Observation
	3rd Observation

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	


* Levels of Assistance
	S
	Spontaneous
	G
	Gestures

	V
	Verbal
	Pic
	Pictorial Cue

	H/H
	Hand over Hand
	Demo
	Demonstration

	H/W
	Hand over Wrist
	Prox
	Proximity Cue

	H/E
	Hand over Elbow
	Adapt
	Adapted Materials

	H/S
	Hand over Shoulder
	I
	Independent


Baseline

Based on these initial observations, the average assistance required to perform each step of the skill is:
	Step 
	Average assistance needed

	Step 1
	

	Step 2
	

	Step 3
	

	Step 4
	

	Step 5
	

	Step 6
	


Revised Task Analysis: 

The skill will be taught in the following steps, in the following order (consider if you’re using forward, backward or global chaining)
	Order
	Steps



	1
	

	2
	

	3
	

	4
	

	5
	

	6
	


Prompting:

The primary prompt type used will be: (consider what type of prompt the learner responds best to – physical, gestural, pictorial, verbal, modelling?)


It will be faded over time in the following way:
	
	Prompt Fading



	A
	

	B
	

	C
	

	D
	


Section C: Reward
The following reward will be used to motivate and reward correct response

This reward was selected because 

It will be given in the following way

The learner agrees with this reward strategy as would any person their age (tick as appropriate)


Yes

       No

This reward is (tick as appropriate)


Natural

Articifical
If this is an artificial reward, how will it be faded into the learner’s natural environment? 

Section D: Environmental Adaptations:

The following environmental adaptations will be made to assist with the teaching of the skill: 

To let the learner know that the skill is to be taught, the trainer will say/do the following (Cue):

Skills Teaching Procedure

Learner’s Name: 










	Target Skill


	

	Revised task analysis
	
	STEP
	
	STEP

	
	1.
	
	5.
	

	
	2.
	
	6.
	

	
	3.
	
	7.
	

	
	4.
	
	8.
	

	Prompt Fading
	
	Prompt
	
	Prompt

	
	A.
	
	C.
	

	
	B.
	
	D.
	

	Environmental Adaptations (preparation and initial cue)


	

	Reward


	

	Additional Supports if required


	

	What to Record


	( - Correct response performed

O – Opportunity to try again next time

R – Refused to participate


	Start Date
	Step
	Prompt A.
	Prompt B.
	Prompt C.
	Prompt D.
	Date Step Achieved

	
	1
	
	
	
	
	

	
	2
	
	
	
	
	

	
	3
	
	
	
	
	

	
	4
	
	
	
	
	

	
	5
	
	
	
	
	

	
	6
	
	
	
	
	


	Criteria for Revising
	


Developed by:  






Date: 
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